USask Guidelines for Accessible Learning Materials
These guidelines provide a clear, practical list to help make learning materials more accessible. Apply them to remove barriers to participation and uphold the USask commitment to inclusive learning environments for all. 
The head links lead to a related chapter in Universal Design for Learning: One Small Step, where you can find extended details in on each topic.
Make text easy to read with clear headings, fonts, and hyperlinks
a) Properly tag headings (h1-h6) and use them in the correct hierarchy.	
b) Avoid using bold or italicized text in place of a proper heading.	
c) Avoid using fonts below size 12.	
d) Use simple, familiar fonts.	
e) Underline linked text, only.	
f) Ensure link text makes sense out of context. 	
g) Avoid using URLs as anchor text.
Use tables and lists in the correct way
h) Create table captions.	
i) Tag table headers.	
j) Keep tables simple.
k) Use tables for comparing or organizing data – not as replacement for lists or paragraphs
l) Use the proper list type for your content.  	
m) Do not simply type bullets or numbers in place of using built in list formatting.
Choose colour, contrast, and spacing that everyone can see
n) Don’t use colour, alone, to convey concepts.
o) Ensure link colour is distinct from surrounding text colour.
p) Use a contrast of 7:1 for text and background colours.
q) Use sufficient white space.
Write formulas and mathematical expressions in accessible ways
r) Build equations using dedicated math editor tools (like the Canvas Math Equation tool).
s) Write alt text for images of equations.
t) Use dedicated tools (ex. superscript and subscript) instead of editing font sizes.

Describe images with alternative text (alt text)
u) Add alt text to any image that is not decorative.
v) Leave out unnecessary information from alt text.
w) Avoid redundancy in alt text.
x) Keep alt text concise, when possible.
y) End alt text with a period.
z) When images are too complex for concise alt text, include your description elsewhere.
Provide accurate captions for videos and transcripts for audio
aa) Create accurate captions for video content.
ab) Create detailed transcripts for multimedia content.
ac) Include gestures that add meaning to transcripts.
Share accessible documents and files
ad) Share online/digital text content in an easily accessed format (e.g., HTML).
ae) Provide documents/files (e.g., Word, PowerPoint, PDF) that are readable by assistive technology.
af) Ensure PDF is tagged and not flattened. 
ag) Use meaningful filenames, with lowercase text and avoiding spaces and special characters.
ah) Create documents/files that meet the previous criteria (headings, alt text, descriptive links, etc.).
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